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= Goto:

== Click on: Portal

@ Dadeschools et

Portal Log In screen will be
displayed.

~ Type: Username
= Type: Password

=» Click: Login

= Click: Office 365

Student Portal page will be displayed.
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Email in Office 365
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Ste D 2 mail in Office 365

From home the Office 365 Log In page will be

displayed. 540 In with your orgenizations account

~» Type Username:

tudentID
1234567 net oo Pu—
=» Type: Password Employees Use Emplopeshumber et

(@ sodnechoots
Students; Use StuderviDatudents dadeschoos net

= Click: Sign In
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The Office 365 Ribbon page will be displayed.
= Click: Outlook Image/Link

Good afternoon, Student e e

Hi'E

You will be prompted to Stay
Signed In.

% Microsoft
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0577346 @students.dadeschools net

Stay signed in?

D this 10 reduce the number of tmes you are asked
1o 5ign in

1 Dot show this again
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ﬂ] Accessing Student Email in Office 365

The Outlook Inbox will be displayed.

The Language and Time zone screen will be displayed.

=» Language: English

= Time zone: Eastern Time

= Click: Save

= Outlook

e | English (United States) v

e | (UTC-05:00) Eastorn Time (US & Canada) %

@ Save

Welcome screen will be displayed. There two options on the Welcome screen.

= View brief highlights about Outlook or close the screen

Welcome

We've added new features and streamlined others,
thanks to input from our customers.
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= . For more information on how to use Office 365 Outlook visit: office. -us/article/Outlook-training

‘ i -8a5b816d-9052-4190-a5eb-494512343cca
m

Scroll down to: Outlook on the Web to view online tutorials




