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MIAMI-DADE COUNTY PUBLIC SCHOOLS
OFFICE OF COMMUNITY EDUCATION AND BEFORE / AFTER SCHOOL PROGRAMS

CLICK ON THE 
FOLLOWING APP:

I F  YO U  S E E  T H I S  A P P  L I N K ,  
YO U  A R E  N O W  R E A DY  TO  
E I T H E R  R E G I S T E R  A N D  /  O R  
M A K E  A  PAY M E N T  U S I N G  T H E
F O C U S  S O F T WA R E  S Y S T E M .

***Please allow 24 
hours after your child 

account has been 
linked to your parent 

account to access the 
FOCUS-Registration & 
Payment System for 

the Before/After School 
Programs application 
under Apps/Services/

Sites.  If access is 
attempted prior to the 

24 hour waiting period, 
you will receive a 

"Permission Denied" 
message***
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MIAMI-DADE COUNTY PUBLIC SCHOOLS
OFFICE OF COMMUNITY EDUCATION AND BEFORE / AFTER SCHOOL PROGRAMS

C L I C K  O N  T H E  N A M E  
O F  YO U R  C H I L D  T H AT  
YO U  W O U L D  L I K E  TO  
R E G I S T E R  O R  M A K E  
A  PAY M E N T  F O R .
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O N C E  YO U  C L I C K  
A  N A M E ,  A  
D R O P - D O W N  
W I L L  O P E N  U P.

C L I C K  O N  
C H I L D  I N F O .
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MIAMI-DADE COUNTY PUBLIC SCHOOLS
OFFICE OF COMMUNITY EDUCATION AND BEFORE / AFTER SCHOOL PROGRAMS

O N C E  YO U  C L I C K  O N

C H I L D  I N F O.  
T H E N  C L I C K  O N

E M E R G E N C Y  C O N TAC T  
I N F O R M AT I O N
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MIAMI-DADE COUNTY PUBLIC SCHOOLS
OFFICE OF COMMUNITY EDUCATION AND BEFORE / AFTER SCHOOL PROGRAMS

A L L  D ATA  F I E L D S  I N  T H E  S T U D E N T ’ S  

“ E M E R G E N C Y  C O N TA C T  
I N F O R M AT I O N ”  

M U S T  B E  C O M P L E T E D  O R  T H E  
R E G I S T R AT I O N  C A N N O T  B E  “ S AV E D ”.

T H E  “ I N F L U E N Z A  B R O C H U R E ”  C A N  B E  
V I E W E D  A N D  S I G N E D - O F F  O N .

T H E  “ S T U D E N T  R E C E I P T  A N D  
A C K N O W L E D G E M E N T  F O R M ”  C A N  B E  
V I E W E D  A N D  S I G N E D - O F F  O N .

T H E  “ M E D I A  R E L E A S E  PA R E N TA L  
C O N S E N T  F O R M ”  C A N  B E  V I E W E D  A N D  
S I G N E D - O F F  O N .

T H E  “ S T U D E N T  A C C I D E N T  
I N S U R A N C E ”  I S  L I N K E D  T O  

H T T P S : / / W W W . H S R I . C O M / K 1 2 _ E N R O L
L M E N T / M A I N / N E WA C C O U N T. A S P

T H I S  A P P L I C AT I O N  C A N  B E  
C O M P L E T E D  A N D  PA I D  F O R  R I G H T  
H E R E .

T H E  PA R E N T  C A N  T H E N  U P LO A D  T H E  
R E C E I P T  O R  G I V E  I T  T O  Y O U R  
P R O G R A M  M A N A G E R  P R I O R  T O  B E I N G  
G R A N T E D  F U L L  A D M I S S I O N .

Presenter
Presentation Notes
MEMO FOR YOUR TRAINING RECORD



PAGE 
13

MIAMI-DADE COUNTY PUBLIC SCHOOLS
OFFICE OF COMMUNITY EDUCATION AND BEFORE / AFTER SCHOOL PROGRAMS

I F  A  D ATA  F I E L D  I S  
H I G H L I G H T E D  I N  “ P I N K”  
T H E N  I T  I S  I N C O M P L E T E .

I F  A  D ATA  F I E L D  I S  
H I G H L I G H T E D  I N  “ P U R P L E ”  
T H E N  H A S  B E E N  
A D D R E S S E D  B U T  N E E D S  TO  
B E  S AV E D  B Y  C L I C K I N G  T H E  
R E D  “ S AV E ”  B U T T O N .
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I F  T H E  D ATA  F I E L D S  A R E  N O T  
H I G H L I G H T E D  I N  “ P I N K ”  O R  
“ P U R P L E ”  T H E N  T H E  
S T U D E N T S  E M E R G E N C Y  
C O N TA C T  I N F O R M AT I O N
H A S  B E E N  C O M P L E T E D .

M A K E  S U R E  T H E  “ S AV E ”  
B U T T O N  I S  N O  LO N G E R  “ R E D ”.

R E G I S T R AT I O N  I S  N O W  
C O M P L E T E D .
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O N CE  R E G I ST RAT IO N I S  
CO MP L ET E,  YO U  MAY  
NO W PAY  F O R  
S E L E CTED  S E R VI CE S B Y  
CL I CK I NG O N   
“ P U R C HA SE  A ND  PAY ”.
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N O W  S E L E C T  T H E  
P R O G R A M  T H AT  YO U  
W O U L D  L I K E  F O R  YO U R  
C H I L D  TO  E N R O L L  I N  
A N D  PAY  F O R .

M A K E  S U R E  I T  I S  T H E  
R I G H T  S C H O O L  A N D  
P R O G R A M .

N O W  YO U  A R E  R E A DY  TO  
C L I C K  T H E  G R E E N  TA B

“A D D  TO  C A R T ”
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NOW
CLICK THE 
GREEN TAB 
THAT SAYS,

“CHECKOUT”
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O N CE  AG A I N ,  M A K E  
S U R E  YO U  HAVE  T HE  
R I G HT  S CHO O L  A N D  
P R O G R A M.

N O W  YO U  A R E  R E A DY  
TO  CL I CK  T HE  G R E E N 
TA B

“ CO N T IN UE”
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P L E A S E  F I L L  O U T  T H E  D A T A  F I E L D S  
N E E D E D  T O  E N T E R  Y O U R V I S A  O R  
M A S T E R C A R D C R E D I T  C A R D  
I N F O R M A T I O N .

I M P O R T A N T:  

B Y  D E S I G N ,  Y O U R  C R E D I T  C A R D  
I N F O R M A T I O N  W I L L  N O T
S A V E  O R  A R C H I V E  A N D  W I L L  H A V E  
T O  B E  E N T E R E D  E A C H  T I M E  Y O U  G O  
T O  PA Y  F O R  A  S E R V I C E .

N O W  Y O U  A R E  R E A D Y  T O  C L I C K  T H E  
G R E E N  T A B

“ C O M P L E T E  C H E C K O U T ”
A F T E R  Y O U  S U B M I T ,  Y O U R  R E C E I P T  
W I L L  B E  S E N T  T O  T H E  E M A I L  A D D R E S S  
T H A T  I S  L I N K E D  T O  Y O U R  M - D C P S
P A R E N T  P O R T A L .
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