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Breakfast and lunch continues to be free for \
all M-DCPS students for SY 2023/2024.

No Free and Reduced Meal Applications.

Income Survey Form is available at
nutrition.dadeschools.net and on the Parent

Portal. This can be used for other benefits.



Meal Accountability

Meal accountability at the Point of Service is required for ALL
students.

[Keypads must be used and student id #’s are required.

4 card is not permitted during the regular school year.

Student ID #’s must be scanned or entered in keypads.

[Will remain cashless, no cash or checks can be collected.

PayPAMS is available for students to purchase ALC or second
meals.




Meal Accountability at Breakfast & Lunch

Itemize

Second
Identifier

Eligibility

The cashier must itemize the meal (enter all items on the
student tray) and confirm the meal is reimbursable
following Offer vs Serve guidelines.

Second Identifier must be used . Student’s name must be
stated by the student or cashier.

All students will have eligibility 1, unless are non-residents

which will have eligibility 5.




Alternate Meal Accountability:
Classroom Worksheets/Balance Reports

Classroom Worksheets/Balance Reports must be used
when students cannot go through serving line:

(d Meals served in the classroom (EHS/HS, ESY)
(1 Meals served at GRAB AND GO CARTS
[ Site does not have cash register ie: outreach centers

 In case of power failure or equipment not working

Daily Meal Count Record Sheets Cannot be Used.

By signing below, | certify that the above information Is accurate and complate.

Site Supervisor Signature Date



MEAL ACCOUNTABILITY: Non-Residents

d
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Non-resident students are those at sites without a cash register or an
individual FASTrak.

2 new non-resident sites for SY 2023/2024:
= #7777 New Education Opportunities is non-resident of Liberty City El.
= #7073 Academy of Advanced Academics is non-resident of Paul Bell Md.

If the non-resident students go through the serving line, student ID # is required
(Eligibility 5).

If the non-resident students do not go through the serving line, a Classroom
Worksheet/Balance Report must be used.

If you are not familiar with the non-resident procedure, contact the Help Desk
for assistance.




U Faculty or other school staff wanting to purchase meals or a la
carte items must contact Pedro Fleitas to set up an account in
PayPAMS. He will open the account for them. DO NOT OPEN
ACCOUNT vyourself.

QL If they previously set up an account in PayPAMS, they do not have
to set up another account.

4
Adult & Employee Meals

L EXCEPTION: If they were at a different location, they must contact am
Pedro Fleitas to change the location. \

N\

U Effective August 2023, meal prices for adults: $3.00 for breakfast
and $5.00 for lunch.

L Employee meals must be rung up using their employee number
and be itemized.




POS Opening of School Procedure must be done early on
August 14th.

Check the total number of students in your balance report
and confirm with the front office that the number of students
enrolled at your location are similar. If there is a large
discrepancy, call the Help Desk.

To have the most up to date Classroom Work Sheets or cards,
POS do not print them until August 16,

P rOced ure This year it is especially important that you do a WAN
Connection every day so that you can receive menus, student
changes, and PayPAMS payments.

Reminder: Every time you open FAStrak you must do a DAY '
END and enter the actual number of labor hours for that?y.

Cash Register Basics Guide is available in the Manager’s

Bookbag as a resource.
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An email with specific information for each program
along with the procedure will be sent to all schools.

= Review the procedure with the after school staff
to ensure compliance.

After School = Complete the Acknowledgment of Procedure for
Mea |S/Snacks After School Meals/Snacks Reimbursable Program

linked at the bottom of page four and submit to
your Region Supervisor.

" Prior to the start of the program you are to review
the information listed below with your principal
and after school staff to confirm accuracy.




(DO NOT provide meals for a program if you do not
receive an email from me.

After SChOOI dThe list of schools with after school programs will be
Mealslsnacks available in the Manager’s Bookbag.

If you have any questions regarding after school
programs, contact Mercedes Leon or Jolee Ferguson.
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1 Check your POS Equipment: Call the Help
Desk for repairs asap! \

1 Toners/Drums: If need, contact Pedro Fleitas
1 Social Media: Share pictures with Pedro of

TeChnOIOQY your staff, appealing meals/serving lines,
and/or special events

) Website: View updated procedures,
Manager’s Bookbag, Documents & Forms
and other resources.
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M-DCPS studenths every day! Welcomes You School Meal;; |

& Back to School!

Your Best Choice!
l Eating Healthy Every Day! |
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Opening of School Meetings Click Here

Income Survey Click Here Click Here

Non-Discrimination Statement

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from discriminating on
the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to obtain program
information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the program or USDA's
TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be obtained online at:
hitps:/fwww.usda gov/sites/defaultfiiles/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail. pdf, from any USDA office, by calling (866) 632-9992, or
by writing a letter addressed to USDA. The letter must contain the complainant's name, address, telephone number, and a written description of the alleged discriminatory action in
sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-2027 form or letter must be
submitted to USDA by:

1. Mail:

U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW Washington, D.C. 20250-9410; or
2. Fax:

(833) 256-1665 or (202) 690-7442; or

3. Email:
Program.intake@usda.gov

This institution is an equal opportunity provider.
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/' “School Meals, \‘
!

\"\Your Best Choice!/

Thank Youl!

On behalf of the
Technology & Accountability Team

We wish you a great
2023/2024 school year!
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