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Community 
Eligibility
Provision

(CEP)

❑ Breakfast and lunch continues to be free for 
all M-DCPS students for SY 2023/2024.

❑ No Free and Reduced Meal Applications. 

❑ Income Survey Form is available at 
nutrition.dadeschools.net and on the Parent 
Portal. This can be used for other benefits.

   



Meal Accountability 

Meal accountability at the Point of Service is required for ALL 
students.  

Keypads must be used and student id #’s are required. 

4 card is not permitted during the regular school year.

Student ID #’s must be scanned or entered in keypads. 

Will remain cashless, no cash or checks can be collected. 

PayPAMS is available for students to purchase ALC or second 
meals. 



Meal Accountability at Breakfast & Lunch  

The cashier must itemize the meal (enter all items on the 
student tray) and confirm the meal is reimbursable 
following Offer vs Serve guidelines. 

Itemize

Second Identifier must be used .  Student’s name must be 
stated by the student or cashier. 

Second 
Identifier

All students will have eligibility 1, unless are non-residents 
which will have eligibility 5.

Eligibility



Alternate Meal Accountability: 
Classroom Worksheets/Balance Reports

Classroom Worksheets/Balance Reports must be used 
when students cannot go through serving line:

❑Meals served in the classroom  (EHS/HS, ESY)

❑Meals served at GRAB AND GO CARTS

❑Site does not have cash register ie: outreach centers 

❑ In case of power failure or equipment not working

Daily Meal Count Record Sheets Cannot be Used.



MEAL ACCOUNTABILITY: Non-Residents  
❑  Non-resident students are those at sites without a cash register or an 

      individual FASTrak.   

 

❑  2 new non-resident sites for SY 2023/2024: 
▪ #7777 New Education Opportunities is non-resident of Liberty City El. 
▪ #7073 Academy of Advanced Academics is non-resident of Paul Bell Md.

❑  If the non-resident students go through the serving line, student ID # is required 

      (Eligibility 5).

❑  If the non-resident students do not go through the serving line, a Classroom 

      Worksheet/Balance Report must be used. 

    

❑  If you are not familiar with the non-resident procedure, contact the Help Desk 

      for assistance.
• gh



Adult & Employee Meals 
❑Faculty or other school staff wanting to purchase meals or a la 

carte items must contact Pedro Fleitas to set up an account in 
PayPAMS. He will open the account for them.  DO NOT OPEN 
ACCOUNT yourself. 

❑ If they previously set up an account in PayPAMS, they do not have 
to set up another account. 

❑EXCEPTION: If they were at a different location, they must contact 
Pedro Fleitas to change the location. 

❑Effective August 2023, meal prices for adults: $3.00 for breakfast 
and $5.00 for lunch. 

❑Employee meals must be rung up using their employee number 
and be itemized. 

 



POS 
Procedure

❑ POS Opening of School Procedure must be done early on 
August 14th.

 
❑ Check the total number of students in your balance report 

and confirm with the front office that the number of students 
enrolled at your location are similar.  If there is a large 
discrepancy, call the Help Desk. 

  
❑ To have the most up to date Classroom Work Sheets or cards, 

do not print them until August 16th.   

❑ This year it is especially important that you do a WAN  
Connection every day so that you can receive menus, student 
changes, and PayPAMS payments.

❑ Reminder: Every time you open FAStrak you must do a DAY 
END and enter the actual number of labor hours for that day. 

❑ Cash Register Basics Guide is available in the Manager’s 
Bookbag as a resource.       
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After School  
Meals/Snacks 

An email with specific information for each program 
along with the procedure will be sent to all schools.

▪ Review the procedure with the after school staff 
to ensure compliance.  

▪ Complete the Acknowledgment of Procedure for 
After School Meals/Snacks Reimbursable Program 
linked at the bottom of page four and submit to 
your Region Supervisor.

▪ Prior to the start of the program you are to review 
the information listed below with your principal 
and after school staff to confirm accuracy.



After School  
Meals/Snacks 

❑DO NOT provide meals for a program if you do not 
receive an email from me. 

❑The list of schools with after school programs will be 
available in the Manager’s Bookbag.

❑If you have any questions regarding after school 
programs, contact Mercedes Leon or Jolee Ferguson.



Technology

❑Check your POS Equipment: Call the Help 

Desk for repairs asap!

❑Toners/Drums: If need, contact Pedro Fleitas

❑ Social Media: Share pictures with Pedro of 

your staff, appealing meals/serving lines, 

and/or special events

❑Website: View updated procedures, 

Manager’s Bookbag, Documents & Forms 

and other resources. 
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Thank  
You!

Thank You!

On behalf of the 

Technology & Accountability Team 

  We wish you a great 

2023/2024 school year! 
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